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Time commitment:	 Flexible. Research room is open from 10am until 1pm on a Thursday.

About us
As an independent charitable trust Lightbox Gallery & Museum is committed to enriching lives through the transformative power of visual arts and heritage.

Our mission is to inspire creativity and foster a connected community by providing welcoming and inclusive access to art and culture. We champion the value of creativity by offering programmes that support health and wellbeing, engage with schools and young people, and provide opportunities for artists.

About the Project
Woking's Heritage Collection began in 1993, when several separate collections were brought together for the first time. Since 2007, it has been cared for by The Lightbox Gallery and Museum. What makes it special isn't just that it holds stories of both local and national importance, but that it has been shaped by the Woking community itself.

Some of this special collection is on display in the Woking Story Gallery, but most of it remains in storage, out of sight and hard to access. This project aims to change that, bringing in diverse perspectives to record, research, and share the histories of Woking's communities, past and present.

The Role
The Research Room is a hub for reference material relating to the history of Woking and the surrounding areas. We would like to make it more visible to researchers and accessible for a wider range of people. 

As a research room volunteer you will:
· Gather information related to key themes such as Home, Food, and Childhood. 
· Link records on the collection management system with reference materials held. 
· Capture institutional knowledge for use in the future.
· Respond to research enquiries. 

What’s in it for you?
· Opportunity to gain experience working in an art gallery and museum environment 
· A full induction and training, including basic cataloguing and research
· Opportunity to develop new skills and gain valuable work-related experience. 
· Opportunity to engage with the history of Woking Borough.
· Opportunity to gain new perspectives on museums and heritage in an informal setting
· Opportunity to meet new people
· The chance to learn more about the Lightbox Gallery and support the organisations’ core goals of sharing heritage with a wide range of people.
About you:
Although no prior skills are required, this role involves working independently and as a team to ensure accurate records a kept and made available as needed.  

The ideal person for this role will have a strong attention to detail, good levels of written English and a curious and collaborative approach.

Experience in working with local history collections or knowledge about Woking would be beneficial but full training and support will be provided so this is not essential. You will also be willing to get stuck in and be a great team player.

We welcome and value volunteers from a wide range of backgrounds, experiences, and perspectives. Please get in touch if you would like to discuss anything we can do to support your participation. 

More information about the access provision at the Lightbox can be found at: https://www.thelightbox.org.uk/access-and-facilities

Gaining additional skills and qualifications
We value our volunteers and will do our best to make your volunteer experience with us enjoyable and rewarding. We offer training for every volunteer role and extend opportunities for our volunteers to improve their existing knowledge and skills and gain new ones. 

Get in touch
If you have any questions, or would like to apply to be a cataloguing and digitisation volunteer please contact our team at heritage@thelightbox.org.uk 

The Lightbox, Chobham Road, Woking, GU21 4AA
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